Chapter 5 :
Managing Reporting

e Daily Sales

e Fulfilled Sales
aaaaaaaaaaaaa

e Sales Incentives

oooooooooooooo



Daily Sales

To view Daily Sales,

1. Click Reporting  Daily Sales Report X
2. Click Daily Sales

3. Daily Sales Repor

Type*
W
From* To*
dd/mm/yyyy (] dd/mm/yyyy (m
Format®

®@eor Ocsv O bxcel

Cancel Generate Report

Generate Report.



4. If admin choose the PDF format, the Daily sales report will appear as below:

metalink

DAILY SALES REPORI1

OUTRIGHT PURCHASE 01/04/2022 - 29/04/202:

Metalin
KBSE Bullion Sdn Bh
No. 1-11-2 Presit Alan

Pusat Perdagangan Worldwide
Persiaran Akuatik, Seksyen 1
40100 Shah Alam, Selangor, Malaysi

Date

Orders

Weight (g)

Premium [(MYR)

Shipment (MYR)

Sales (MYR)

18/04/2022

1.0000

10.00

0.00

308.00

Total Orders

Total Weight

1.0000¢

Total Premium

MYR 10.01

Total Shipment

MYR 0.01

Total Sales

MYR 308.0¢

5. If admin choose either CSV or Excel, the report will automatically been download to the
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File name: | Daily Sales Report 010422 - 290422

Save as type:  Microsoft Excel Comma Separated Values File

» Hide Folders

Save Cancel


https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/KPHWsPKGYcyZidWk-image-1654673642381.png
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Fulfilled Sales

To view Fulfilled Sales,

1. Click Reporting  Fulfilled Sales Report X
2. Click Fulfilled Sale

3. Fulfilled Sales Re
Type *

QOutright Purchase g

From* To*

01/06,/2022 (m) 30/06,/2022 (]

Format*

®@eor Ocsy O excel

Cancel Generate Report

Generate Report.

4. The fulfilled Sales Report will appear as below:


https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/dTOZzVaPnnzR2bD9-image-1654673825799.png

metalink

FULFILLED SALES REPORT

OUTRIGHT PURCHASE 01/06/2022 - 30/06/2022

Metalink
KBSE Bullion Sdn Bhd
No. 1-11-2 Presit Alami

Pusat Perdagangan Worldwide 2
Persiaran Akuatik, Seksyen 13
40100 Shah Alam, Selangor, Malaysia

Date Orders Weight (g) Premium (MYR) Shipment (MYR) Sales (MYR)
03/06/2022 1 1.0000 10.00 0.00 308.00
07/06/2022 1 1.0000 10.00 0.00 296.00
08/06/2022 1 5.0000 10.00 10.00 1,445.00

Total Orders 3
Total Weight 7.00009
Total Premium MYR 30.00
Total Shipment MYR 10.00
Total Sales MYR 2,053.00



https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/dIHUJDWoH12pkKs9-image-1654673807450.png

Buyback Sales

To view Buyback Sales,

1. Click Reporting  Buyback Sales Report X
2. Click Buyback Sal«
3. Buyback Sales Re

Type ™
W
From* To*
dd/mm/yyyy (m] dd/mm/yyyy (m]
Format?

@por (Ocsv () Excel

Cancel Generate Report

Generate Report.

4. The Buyback Sales Report will appear as below:


https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/2oph3cYMIx1tnGVn-image-1654769571271.png

BUYBACK SALES REPORT

OUTRIGHT PURCHASE 01/04/2022 - 0B/06/2022

Metalink

KBSE Bullion Sdn Bhd

No. 1-11-2 Presit Alami

Pusat Perdagangan Worldwide 2
Persiaran Akuatik, Seksyen 13

40100 Shah Alam, Selangor, Malaysia

Date Buybacks Weight (g) Sales (MYR)
Total Transactions 1]
Total Weight 0.0000g

Total Sales MYR 0.00



https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/EBR6A4pMc6TdzZ7F-image-1654673920726.png

Sales Incentives

To view Sales Incentives Report,

1. Click Reporting
2. Click Sales Incenti

3. Sales Incentives | Sales Incentives %
for this report can t
Type *
Outright Purchase W
From* To*
02/06/2022 O 08/06/2022 (]

Cancel Generate Report

Generate Report.

4. The Sales Incentives will appear as below:


https://metalink-docs.kbse.my/uploads/images/gallery/2022-06/RNOWiSlQcqu6BAAy-image-1654769834898.png

SALES INCENTIVES REPORT

OUTRIGHT PURCHASE

= i

metalinkx Metalink

KBSE Bullion Sdn Bhd

No. 1-11-2 Presit Alami

Pusat Perdagangan Worldwide 2

Persiaran Akuatik, Seksyen 13

40100 Shah Alam, Selangor, Malaysia

Date Order ID Customer Amount (MYR) [ Incentive (MYR)
03/06/2022 #00000005 METOO000093 308.00 3.00
07/06/2022 #00000007 METOO000093 296.00 5.92
0B/06/2022 #00000008 METOO000093 1,449.00 28.98

Total Sales MYR 2,053.00

Total Sales Incentives MYR 34.90
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Top Monthly Sales

To view Top Monthly Sales Report,

1. Click Reporting

2. Click Top Monthly Sales

3. Top Monthly Sales Report Pop up will appear. Fill up all the required section . Then
click Generate Report.

Top Monthly Sales X

Type *®

W Top 10 g

Personal Sales Year*

Group Sales
Personal & Group Sales | "

Format™*

@eor  (Ocsv () Excel

Cancel Generate Report

4. The report will be generated as below:
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TOP 10 MONTHLY SALES

PERSONAL & GROUP SALES 04/2022

metalink Metalink
KBSE Bullion Sdn Bhd
No. 1-11-2 Presit Alami
Pusat Perdagangan Worldwide 2
Persiaran Akuatik, Seksyen 13
40100 Shah Alam, Selangor, Malaysia
No. Customer Personal Sales (MYR) Group Sales (MYR) Total Sales (MYR)
METOO000093
1 MADEEHAH RASID 308.00 0.00 308.00
2 Serhnanans 0.00 0.00 0.00

HAFIFI MASOD
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