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Chapter 5 :
Managing Reporting



To view Daily Sales,

1. Click Reporting
2. Click Daily Sales
3. Daily Sales Report Pop up will appear. Fill up all the required section, Then click

Generate Report.

Daily Sales



4. If admin choose the PDF format, the Daily sales report will appear as below:

5. If admin choose either CSV or Excel, the report will automatically been download to the
pc.
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To view Fulfilled Sales,

1. Click Reporting
2. Click Fulfilled Sales
3. Fulfilled Sales Report Pop up will appear. Fill up all the required section, Then click

Generate Report.

4. The fulfilled Sales Report will appear as below:

Fulfilled Sales
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To view Buyback Sales,

1. Click Reporting
2. Click Buyback Sales
3. Buyback Sales Report Pop up will appear. Fill up all the required section, Then click 

Generate Report.

4. The Buyback Sales Report will appear as below:

 

Buyback Sales
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To view Sales Incentives Report,

1. Click Reporting
2. Click Sales Incentives
3. Sales Incentives Report Pop up will appear. Fill up all the required section . The range

for this report can be generated maximum only for 7 days  for one report. Then click

Generate Report.

4. The Sales Incentives will appear as below:

 

Sales Incentives
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To view Top Monthly Sales Report,

1. Click Reporting
2. Click Top Monthly Sales
3. Top Monthly Sales Report Pop up will appear. Fill up all the required section .  Then

click Generate Report.

4. The report will be generated as below:

Top Monthly Sales
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