
To view the order's detail, Click on Order Number (highlighted in blue) All the order's detail will be
display. There are 6 tabs in order's detail which is a) Order b) Items c) Payment d) Shipment e)
Incentives & Bonuses f) Customer
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View Order Detail



To view all the order's detail, click on Order Tab. Admin can check all the order's detail or Print the
order's invoice.

To print the Invoice, Click on Invoice and the invoice in .pdf form will be displayed. Admin can
either save the pdf or Print the invoice.

Order





The next tab is Items. All the detail of the items will be displayed.

Items



The payment's detail will be displayed in Payment tab. Admin can check the detail such as
transaction date and amount that has been paid.

Payment



If the order need to be ship, the Shipment tab will appear in Order's detail. All the information
such as courier and tracking number will be display.

Shipment



Incentives & Bonuses tab will appear in order detail for customer which eligible to receive it.

Incentives & Bonuses



The customer's detail for the order will be display under Customer Tab. Admin will check on all the
customer detail under this tab.

Customer


